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The enactment of the Freedom of Information (FOI) Act in Nigeria in 2011 
has removed most of the legal impediments which journalists used to face in 
trying to access information and records in the custody of government 
officials or government departments and agencies, which they require in the 
course of their routine reporting or as part of their investigative reporting 
efforts.  

Such an undertaking can be difficult or even dangerous as history and 
experience have taught us that governments, corporate bodies and other 
powerful interest in the society, including criminals and criminal 
organizations can also go to any length to ensure that information that they do 
not want revealed stays hidden. There are many examples of journalists being 
killed, locked up, brutalized or, in many other ways, prevented from 
revealing such information.

Preface

Investigative reporting is based on the assumption that governments, 
corporate bodies and other powerful interest in the society are secretive, 
frequently do not tell the truth or the whole truth, and cover-up information 
that ordinary citizens need or ought to know. The journalist therefore goes to 
great lengths to find such information and to reveal it.

This will obviously enhance the capacity of the media to report freely on the 
exercise of political power, on the management of the economy, on a variety 
of social issues as well as many other matters that members of the society are 

The Law has also neutralized the negative provisions and consequences of 
restrictive laws such as the Official Secrets Act, the Criminal Code, the Penal 
Code, and other such laws.  It has overridden the secrecy clauses which 
pervade many laws in Nigeria and provides protection for public officers 
who take the initiative to release information to the media in the public 
interest from official reprisals.

With the enactment of the FOI Act, therefore, public information ought to 
become more generally available to both the media and members of the 
public as the Act imposes an obligation on the government, its officials, 
departments and agencies, to provide members of the public, including 
media professionals, access to documents and information in their custody.
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It is our sincere hope that this publication will be a useful companion to 
journalists undertaking that journey.

interested in or ought to be made aware of.  Where public officers are 
reluctant or refuse to disclose information or release documents that are 
requested by journalists or other media workers pursuant to the FOI Act, the 
media can ensure that they are compelled to disclose the information.

Any journalist who truly wants to carry out investigative reporting will find 
the FOI Act a very useful and powerful tool in digging for information in 
government departments and agencies and, in certain circumstances, 
information that are held by private entities.  The Act, therefore, opens up 
infinitely more possibilities for resourceful and creative reporters.

This publication seeks to familiarize such journalists with the Act and how to 
use it. It contains valuable tips and suggestions about various ways that the 
Act can assist journalists in conducting investigative reporting and how they 
can maximize the possibilities inherent in the application of an FOI law in 
journalism practice.

But I doubt that the FOI Act will be of any real value or assistance to a lazy 
journalist who is unwilling to devote time, energy and resourcefulness to the 
enterprise of gathering and processing news and information.  The existence 
or use of the Act does not eliminate the necessity for tenacity and rigorous 
checking of facts by a journalist.  If anything, the Act imposes additional 
responsibilities on the media to be more accurate, factual and balanced in 
their reporting.  

Since the excuse of having no access to information and records is no longer 
available to the media, journalists are increasingly going to be subjected to 
higher standards of accuracy, fairness and responsibility in their publications 
or broadcasts.  The reading, viewing and listening public, to which the media 
is accountable, certainly have higher expectations from the media.  
Journalists, therefore, have to carry out more thorough research and 
investigation, and check their facts more rigorously before publishing.

Executive Director, Media Rights Agenda
March 2023

Edetaen Ojo
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Dear Freedom of Information Desk Officer,

Your Name

Your Telephone Number

The Freedom of Information Desk Officer (You may also choose to address 
the letter to the head of the institution, namely: the Permanent Secretary, in 
the case of a Ministry; the Director-General, in the case of an Agency; or 
the Managing Director, in the case of a public corporation) 

Address of Public Institution

Your Address

Date

1. A copy of the minutes of the meetings of the Procurement 
Planning Committee of the Ministry of External Affairs, held on 
May 2, 2023, at which a the decision was taken to purchase 250 
laptop computers  ers of the Ministry.

2. Copies of all correspondence, including emails, between officials 
of  the Ministry of Information and Coconut Communications 
Limited, from January 10, 2015 and March 30, 2023, leading to 
the signing of the Memorandum of Understanding dated April 12 
1, 2023.

3. A list of all the applications for building plan approvals and 
permits  granted by the Ministry of Urban Planning between May 
29, 2019 and May 28, 2023.  The list should indicate the name of 

Name of Public Institution

Application for Information under the Freedom of Information Act

Your E-mail Address

In accordance with the Freedom of Information Act, 2011, I hereby apply 
for copies of the following documents:

 

Sample Application for Access to Information
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the applicant,  the date of the application, the date the application 
was granted, the type of building approved and the amount paid in 
fees and charges by  each applicant

I would be grateful if you could provide me with photocopies of these 
documents.

I look forward to receiving these documents promptly and, in any event, 
within 7 days of your receipt of this application, as required by the Freedom 
of Information Act, 2011.

Yours sincerely,

Should you require any clarification regarding this application, please do 
not hesitate to contact me either by phone (your phone number) or by email 
(your email address).

Signature

63 




